[image: image1.png]



FSNA 2019 Annual Conference & Expo - Breakout Session Proposal Form
Location: 
Palm Beach County Convention Center – West Palm Beach, Florida
Conference Dates: 
October 10-12, 2019
Do you have an interesting new program at your site, have you put into place a new production technique that is really working, have you developed a method for organizing your cafeteria or cleaning that you would like to share? Are you an experienced negotiator with some tips on how to close the deal? Or, do you have an idea for a program that fits with the conference theme? Please submit a proposal!
Proposals will be evaluated based on a number of factors; we can’t guarantee that all proposals will be accepted. All individuals who submit a proposal will be notified by September 1.  

Please note: Industry Representatives will be considered to present only if they are a Sustaining Industry Partner (SIP) Programs should not be advertisements for vendors or demonstrations of products/services. Specific products/services may be used or described in a program only if essential to the understanding of the topic being presented.
Lead Presenter Information (For more than one presenter, be sure to fill out other presenter’s information below and add more pages if necessary.)
Name:      
Title:      
Company/School District:      
Address:      
City:       State:    Zip:      
Business #:        Fax #:       Home/Cell #:      
E-mail:      
Co-Presenter Information (#2)
Name:      
Title:      
Company/School District:      
Address:      
City:       State:    Zip:      
Business Phone:        Fax:      
E-mail:      
Presentation Information

Presentation Title (please make it a catchy title to attract attendees to the session): 
     
Description

In 100 words or less, describe: (1) highlights of presentation content, and (2) how session will be interactive with audience (something to attract attendees to the session).
     
Objectives

List two to three objectives describing what participants will be able to do or learn as a result of this presentation (i.e. how will the participant benefit from this session? What will be the “take home” tool or message?). Important: Consideration will be given to presentations that fall within the USDA Professional Standards. Please specify the Key Area(s) codes for your presentation if applicable. 
     
Target Audience (check all that apply)

 FORMCHECKBOX 

Employee: Includes cooks, bakers, bookkeepers, technicians, assistants, etc.

 FORMCHECKBOX 

Manager: Includes managers, head cooks, and assistant managers.

 FORMCHECKBOX 

Director: Includes professionals working the foodservice program at the school district level.

 FORMCHECKBOX 

State Agency: Includes professionals working in staff office for child nutrition programs, including nutrition education.
 FORMCHECKBOX 

Other: Includes principals, superintendents, teachers, maintenance, and other members of the school community. Includes foodservice/nutrition educators and students.

Resume or Presentation History 
Please submit your resume with your proposal. If you don’t have a resume let us know if you have made other presentations in the past and what your qualifications are. Along with this information, please submit a short introduction for the facilitator to use to introduce you in the event your proposal is accepted.
Format

Breakout sessions can be 60 or 90 minutes long and should provide attendees practical applications that that they can put into practice in their cafeterias and offices. Speakers are encouraged to offer the last 5-10 minutes for questions and answers. This year, most rooms will be set classroom style with podium microphone, (1) 6’ table (in front of room) screen, LCD projector and laptop.  If you have any other needs (audio visual, extra tables, different room configuration, space needed for activity), you must specify below:  
     
Honoraria/Reimbursements

Please note that FSNA does not pay honorariums or reimburse travel expenses for FSNA members selected to speak. Professional speakers may be paid. If you require payment or reimbursement, please note it below along with any other charges.  

     
Please submit completed Form by June 30th to Aubrie Leigh Pennekamp:

124 Salem Court

Tallahassee, FL 32301

Fax: (850) 656-0149

Email: alpennekamp@floridaschoolnutrition.org
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